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A 1 2 JUN 1962
YERMORANIUM FOR: Suppors end Adninistmative 02ficers
SUBSFLR ¢ Hhevieed Cost Center Numbers for 1063 Fiscal

Yenr for Individunis Receutly Resssigned

{

L. The zecent wealignuents of ceriein Agency offices have yvesulted
in meny individuels being identified %o mew officss sud cocponents. Tals
Office neads, fox payroll end wipense yecording purposes » the cost canter
account muders to whieh cuch individuals will be sseigoed in Piscal year
1963. Information is POY meeded in cases vhere the only chenge in the
cost couter nuiber is the fiscal year designator; such chenges will ba
walde subtoratically.

2. Plenge provide the informntion ragquested bslow for individusls
vhoe will be ddeniified ju fiscal yoor 1963 to & coes center mmber which
is diffeveni (dleregerding the Fiscal year dasigrator) fyum the cost
center nunber to which theoy were identified &b the close of fiscel year
1962, THIS YNPCRMATION MUSY BE RECEIVED N0 IATER THAN 27 JUNB 1962 o
be effective for the first psy period epding in fisecal year 1963.

2. For individnels peid from vouchorved Mmds -

(1) If ALL imdividuels assigned to o particeler cost
center nuwber will be reassigped en bloc 4o & new
cent conter numbew, prepare o list showing the
1962 cost center numbor and the 1963 eost center
aupher TO vhick they vwill be ansigrad, €.5.:

FROM gt

Individeals ' nomes eve nob reguired.
(2) Prepexe 8 list of all other indiwideals who will

be reasgigred to o new o d&iffevent cosi oantar
mmiber in fiscsl year 1963, showings '

Enployee P¥ 1563 - Employea

Zerial Fo. Coot Cenber No.  Heme

{3) Send the originals of the lists to the Chief, ADPD,
Abbaotion:

(k) Send a copy of the Lists to Chief, Peyroll Branch,
Fiscal Bivieion, Reoa 352, South Building.

Exciuded from subometi
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b. For individusls paid from confidential funds -

{1) If AL imdividuals essignod o e particulsr cost center
mEbsr will be yeassigned en bloc 4o a new cost center
nusber, prepare 8 list showing the 1962 coet canter
mumber and the 1963 cost centar number TO which they
will be essigned. Imdiwiduel.® nemes are not required.

(2) Prepurc a list of all other individusls who will be
reassigned €0 & nev or different cost center mumber
in Diseal yesy 1963, skowing:

Iwployee Hmployes 014 Cost New (2963)
Sexial No. J(7T Y Csater No. Cost Center XNo.

(3) Send the orizinai and two copies of the 1lists to Chief,
Conpensation and Tax Accommts Branch, Financs Division,

Room GE-I7, Besdguorters Puilding.

3« If requeats for persomnel achions have beon or
o the Office of Fersonnsl before 29 June 1062 for Yoesd Who VALl Pbe
rezesigned to different cost cemters in fiscal yoar 1963, teke actica ke
followns

a. Report the employse concerned on the appropriste list as
vaquested in paregraph 262} or Zb(2) sbove. A

b. HNotify the Chisf, Transsctions and Records Branch, Office
25X1A ‘ of Ferscmmel on or before 29 dune 1962 of the y
applicable 1963 cost center munber for axur vequast for
: @mjﬁmgctim showing a 1962 number that Is in process
but oot aithenticated an svidenced by Tecaipt of B Sopy
of the official pirsomnel »ebion by the time m’%

Ti7s T

S 20

c.

R A Rt et A Y A TR

h. Discrepancies in fiscal year 1963 cost conter mumbers vhich
exe evident after the first pay period in Ffiseal year 1963 should be
corxected immadistely by preparing lists of correct cost center

mubers for thoss individurmls concormed and forwarding the lists as
outlined in parsgrephs 2a(2), (3) end (&) end 2b(2) and (3) ebove.

3 ,a s
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25X1A 5. Questions concerning this request may be referzed to:
a. tﬁmrmamhn»d!mﬂb),or
b. r confidential funds).
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